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Overview  
 This document has been prepared to help you find data you need for reporting purposes.   After a brief 

introduction to our query tool, ARGOS, the operational data store (ODS), and Banner Tables, you will find it 

divided into sections.  Each section provides a look at how to find your data based on what you know about it.  

The sections are briefly described as follows: 

1. Data by Banner Module ς If you know what major part of banner you data should be found in (e.g. 

Student, Advancement, etc.), this section shows you a top-down approach to locating your data. 

2. Data Source by Banner Screen ς This section shows you how to use a help feature on the screen 

where you enter data to see where that data is stored. 

3. Find a Column ς Shows you how to use a place on the Missouri State Web Site to locate fields using 

a name or description for the data. 

4. ODS Data Sources ς Explains how to use ODS Metadata and ODS Business Concept Diagrams to find 

where the data you are looking for is located in ODS. 

Data for ARGOS Reports  
 With the advent of Banner, data that was previously found using Phoenix, etc. is now located in Banner 

data tables.  In the past, you could access information using Microsoft Access, or from printed reports generated 

by MIS.  Now the reporting tool of choice is ARGOS.  Argos allows you to create banded reports, spreadsheets, 

or to look at data in what Argos calls a Quick View format.  This document emphasizes where to find data that 

you will be using to create reports with ARGOS. 

ODS or Banner Tables? 
 Banner tables as sources for reports are reserved for those with demonstrated business needs. 

 ODS contains data that comes from the Banner data tables.  As a general rule, using ODS instead of 
Banner tables directly is the right choice to find data for your reports.  There are several reasons for this:  

1. ODS consists of views that are designed specifically for use in reporting. 
2. Using ODS does not slow down Banner processes.  

3. ODS data are consistent throughout day.  

If you should find a Banner data element which is not present in ODS but is needed for your report, please send 

a request to the QDUG Mailbox.  The QDUG mailbox is found on the contacts page of the QDUG site: 

qdug@missouristate.edu. 
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Data by Banner Module  

Explanation  
 Sometimes, finding your data for the first time will involve some searching.  There is an excellent source 

of information about how data is stored ƻƴ ǘƘŜ aƛǎǎƻǳǊƛ {ǘŀǘŜ ²Ŝō {ƛǘŜΦ  Yƴƻǿƴ ŀǎΣ άΧ.ŀƴƴŜǊ ¢ŀōƭŜ 

5ƻŎǳƳŜƴǘŀǘƛƻƴ /ŀǘŜƎƻǊƛŜǎέ ƛǘ Ŏƻƴǎƛǎǘǎ ƻŦ ŀ ŎƻƳǇƭŜǘŜ list of all of the fields in all of the Banner tables.  The 

documentation is organized by Banner module.  This section gives you instructions on how to find your data 

using Banner Table Documentation.  It will involve some searching, but remember, once you know where the 

data is, ȅƻǳ ǿƻƴΩǘ ƘŀǾŜ ǘƻ ƭƻƻƪ ŀƎŀƛƴΦ {ƻƳŜ ƻŦ ǘƘŜ ƛƴǎǘǊǳŎǘƛƻƴǎ Ƴŀȅ ǎŜŜƳ ƻōǾƛƻǳǎΣ ōǳǘ ǎƻƳŜƻƴŜ ƛǎ ƴŜǿƭȅ 

employed may be doing this, so everything is included. 

1. Go to the QDUG location on the Missouri State Web Site: 
 (https://www.secure.missouristate.edu/mis/QDUG/qdug.asp) 

2. Select Table Documentation from the menu. 
3. Next, click on the Banner Live link. 

 

  

https://www.secure.missouristate.edu/mis/QDUG/qdug.asp
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4.  Now you will see a screen with a list of Banner modules.  Note: Human Resources is divided into 

άIǳƳŀƴ wŜǎƻǳǊŎŜǎ κ tŀȅǊƻƭƭέ ŀƴŘ άtƻǎƛǘƛƻƴ /ƻƴǘǊƻƭέ 
5. It is a good idea to read the description 

next to the link, if you are not sure which 

Banner module may have your data.  
6. When you click on the link that describes 

the module where you think your data 

might be, you will see a list of tables.   

Note: Remember that General Person Information, 

ǎǳŎƘ ŀǎ ƴŀƳŜǎΣ L5ΩǎΣ ŀŘŘǊŜǎǎŜǎΣ ǇƘƻƴŜ ƴǳƳōŜǊǎΣ ŜǘŎΦ 

are in the General module. Your searching will 

differ based on what data you are looking for, but at 

this point, let us try a hypothetical search.   

For example, letΩs say you want to find a field 
relating to dental insurance.  That must be in 
Human Resources.  So you would do the following: 

1. Click on Human Resources / Payroll 
2. bƻǿ ƛǘΩǎ ǘƛƳŜ ǘƻ Řƻ ǎƻƳŜ ŘŜǘŜŎǘƛǾŜ ǿƻǊƪΦ  

The next screen shows us dozens of links 

which are table names.  Next to each link is 

a description.  You begin looking through the table names 

until you find ǎƻƳŜǘƘƛƴƎ ǘƻ Řƻ ǿƛǘƘ ōŜƴŜŦƛǘǎΦ  ¢ƘŜǊŜΩǎ ŀ 

ǘŀōƭŜ ƴŀƳŜŘ άt5w.595έ ŀƴŘ ƻƴŜ ƴŀƳŜŘ άt5w595bΦέ  

3. Click on each table name link, one at a time, and see if 
you can find what you want.  When you click on a link to a 
table name, you will see a chart that shows what each 
columnΩǎ ƴŀƳŜ and a description of the column.  To the 
right is the one for PDRBDED. 

4. For our example, that looks almost like what we want.  

This table contains a column called άΧψ.5/!ψ/h59Φέ  

The BDCA_CODE is the code for the type of deduction in 

the table row.  You may not remember which code deals 

with Dental Insurance, so you might have to find a table 

that has the list of benefit codes and their descriptions.   

5. If that is the case, continue searching the list, and using 

the time-honored technƛǉǳŜ ƻŦ ά¢Ǌƛŀƭ ŀƴŘ 9ǊǊƻǊΦέ {ƻƻƴŜǊ 

or later you will find the PTRBDPL table which contains 

both the deduction type codes and their descriptions. 

 While this process may seem to be time consuming, it will get easier as you become familiar with the data. 
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Data Source by Banner Screen 

Explanation  
 This section is used to help you learn how to locate your data using a Banner screen.  

 The trick here is to know how to use 

.ŀƴƴŜǊΩǎ ƘŜƭǇΦ  [ŜǘΩǎ ƭƻƻƪ ŀǘ ŀƴ ŜȄŀƳǇƭŜΦ  LetΩǎ ǎŀȅ 

you are trying to do a report on course 

prerequisites.   You know you have been entering 

prerequisite information using the form, SCAPREQ.   

Go to that form and click in the box where you 

enter the data.  In our example, we clicked where 

the prerequisite course information is.  Next click: 

Help in the menu bar.   A dropdown box appears.  

At this point, your screen should look something 

like the screen above.  Next, click Dynamic Help Query.  You should see a 

drop down that looks like the one shown to the left.  This dropdown shows you 

the name of the form, the name of the Banner table where the data is stored 

and the name of the field which contains the data.  This technique works most 

of the time.   

 As an alternative, you can click Help (Item 

Properties) instead of Dynamic Help Query.  This will 

open a window which includes lots of information about 

the field that is highlighted on the form.  It shows 

ǿƘŜǘƘŜǊ .ŀƴƴŜǊ ǊŜǉǳƛǊŜǎ ǘƘƛǎ ŎƻƭǳƳƴΣ ƛŦ ƛǘΩǎ ŀ ŘŀǘŀōŀǎŜ 

key, its data type, its size and much more.  If you scroll 

to the bottom of that window, you will see the name of 

the table where the data is kept.  The figure to the right 

is an example.  

Of course, ƻƴŎŜ ȅƻǳΩǾŜ ŦƻǳƴŘ ǘƘŜ .ŀƴƴŜǊ ¢ŀōƭŜ 

name, youΩƭƭ most likely be using ODS for your report.  If 

you know the table name for your data you can find the 

exact ODS views and columns where it is located using 

the techniques explained in the section at the end of this document called Using ODS Metadata with Known 

Banner Table Names. 
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Find -a-Column 

Explanation  
 tŜǊƘŀǇǎ ǘƘŜ ŜŀǎƛŜǎǘ ǿŀȅ ǘƻ ƭƻŎŀǘŜ Řŀǘŀ ƛǎ ǘƘǊƻǳƎƘ ǘƘŜ άCƛƴŘ ŀ /ƻƭǳƳƴέ ǘƻƻƭΦ  Lǘ ƛǎ ŀǾŀƛƭŀōƭŜ ǘƘǊƻǳƎƘ 

QDUG.   This tool allows you to enter any keyword which might be associated with the data field you are looking 

for, and it shows you were the data may be found using ODS. 

���•�‹�•�‰���òFind-a-Column �ó�� 
 ¢ƘŜ ōŜǎǘ ǿŀȅ ǘƻ ŜȄǇƭŀƛƴ Ƙƻǿ ǘƻ ǳǎŜ ǘƘƛǎ ǘƻƻƭ ƛǎ ōȅ ŜȄŀƳǇƭŜΦ  [ŜǘΩǎ ŀǎǎǳƳŜ ǿŜ ǿŀƴǘ ǘƻ ŦƛƴŘ ƛƴŦƻǊƳŀǘƛƻƴ 

about prerequisites for various courses. The first several steps in the process are the same as mentioned in 

ά5ŀǘŀ ōȅ .ŀƴƴŜǊ aƻŘǳƭŜέ ŜŀǊƭƛŜǊ ƛƴ ǘƘƛǎ ŘƻŎǳƳŜƴǘΣ ōǳǘ ǘƘŜȅ ŀǊŜ ǊŜǇŜŀǘŜŘ ƘŜǊŜ ǎƻ ȅƻǳ ǿƻƴΩǘ ƘŀǾŜ ǘƻ ǊŜŦŜǊ ǘƻ 

that area.   

1. Go to the QDUG location on the Missouri State Web Site: 
 (https://www.secure.missouristate.edu/mis/QDUG/qdug.asp) 

2. Click on Table Documentation.  
3. You may be prompted for an ID and a PIN.  

If so you know what to do. 
4. Now, click on Find a Column. 
5. bƻǿ ȅƻǳ ǎŜŜ ǘƘŜ άCƛƴŘ-a-/ƻƭǳƳƴέ ǇŀƎŜΦ 

6. Since, in our example, we are looking for 

prerequisite information, ǿŜΩƭƭ ŜƴǘŜǊ 

άtǊŜǊŜǉǳƛǎƛǘŜέ ƛƴ ǘƘŜ ǘŜȄǘ ōƻȄ ƭŀōŜƭŜŘ 

ά/ƻƭǳƳƴ ƪŜȅǿƻǊŘΦέ 

7. It is usually better to use ODS views instead 

of Banner reports to do most reports, so we 

ǿƛƭƭ ŎƘŜŎƪ ά{ŜŀǊŎƘ h5{ ǾƛŜǿǎΦέ  !ǎ ŀ ƎŜƴŜǊŀƭ ǊǳƭŜ .ŀƴƴŜǊ ǘŀōƭŜǎ ǎƘƻǳƭŘ ƻƴƭȅ ōŜ ǳǎŜŘ ƛŦ ό!ύ ǘƘŜ Řŀǘŀ 

cannot be found in ODS or (B) data must be more current than the data present in Banner as of the last 

h5{ ǊŜŦǊŜǎƘΦ ¢ƘŜǊŜŦƻǊŜΣ ǿŜ ŎƭƛŎƪŜŘ ǘƘŜ ά{ŜŀǊŎƘ h5{ 

ǾƛŜǿǎέ ǊŀŘƛƻ ōǳǘǘƻƴΦ 

8. bƻǿ ǿŜ ƴŜŜŘ ǘƻ ŎƭƛŎƪ ǘƘŜ ά{ǳōƳƛǘέ ōǳǘǘƻƴΦ 

(Continued on next page)  


